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EURES - TARGETED MOBILITY SCHEME (TMS)

Candidate application for Integration Programme for mobile
workers/trainees/apprentices

Instructions for Employers
(Version 2 — November 2022)

First of all, thank you for organising a training programme through the EURES Targeted
Mobility Scheme (TMS)!

The scheme provides you with a financial contribution for the training and services offered
to the new recruited participant(s) in the project.

A general point of information before starting with the financial details: the training
programme must commence during the employee/trainee/apprentice’s initial three weeks
of work!

As for the training duration, there is not a specific duration requirement. However you have
to offer a realistic training plan in order to achieve the expected learning results for
participants.

The financial benefit details:
The contribution varies according to:

1. the number of modules foreseen by the programme

% basic induction training consists of a training module including only one learning
component, such as job-related training or a language course without
administrative or settlement facilitation

% comprehensive induction training consists of the provision of at least one training
module (e.g., language courses, training visits, mentoring, technical and professional
training), combined with administrative support and settlement facilitation

2. the Country in which your organisation is based.
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This financial measure can be claimed through two request forms:

e Employer authorization request to offer an Integration Programme: see how to request
the authorization in five steps (pp. 6-15)

e Employer payment request for an Integration Programme: see how to request the
payment in two steps (pp. 16-20).

Please, consider that only after your EURES TMS Adviser authorizes you to apply for the
Integration Programme, you can activate the financial benefit request and fill in the request

forms!

Check the table below and find out which contribution is foreseen for you.

Country of Basic integration | Comprehensive
destination programme integration
(place of work) (EUR) programme (EUR)
Austria 1310 1640
Belgium 1240 1550
Bulgaria 810 1010
Croatia 860 1080
Cyprus 1060 1340

Czech Republic 960 1200
Denmark 1620 2000
Estonia 960 1200
Finland 1390 1750
France 1340 1670
Germany 1200 1500
Greece 1160 1460
Hungary 840 1050
Iceland 1210 1510
Ireland 1300 1620

ltaly 1270 1590

Latvia 860 1080
Lithuania 860 1080
Luxembourg 1240 1550

Malta 1060 1320
Netherlands 1220 1520
Norway 1620 2000
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Poland 840 1050
Portugal 1060 1320
Romania 810 1010
Slovakia 950 1180
Slovenia 1060 1320
Spain 1140 1420
Sweden 1390 1740
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HOW TO GET THE INTEGRATION PROGRAMME
ALLOWANCE IN 5 STEPS

(Authorization Procedure)

Login to the project platform

- Login into your dashboard by inserting your e-mail and password (#1.1)

COMPANY E-MAIL/ PERSONAL E-MAIL

Password *

Have you forgotten your password?

Don't have an account yet? Register!

LOG IN

upport contact: EURES-TMS@anpal.gov.it
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Activate the Integration Programme financial benefit

- From Home go to the Job Vacancies section, find the vacancy in question and click on
Integration Programme (#2.1)

gg Home
Ea Company
e Associated
= Advisers o
+ Addjobvacancy OF ;
mployer Informations )
O Job Vacancies @ Add Job Vacancies
M8 Jobvacancies @ Contacts
m, . employer@gmail.com
= Interviews 003923456789087 Draft Job Vacancies: 0 Pending Validation Job Vacancies: 0 Validated, not published, Job Vacancies: 2
- Published Job Vacancies: 0 Closed Job Vacancies: 0
@ Benefit request & Employer Contact
employer@gmail.com
n.1290 - Test IP n. 1287 - test
PN Validated not published Validated not published
© Description ° P ° ?
rest @ 31/10/2022 @ 01/10/2022
es
Q BE-Belgique/Belgié/Belgiurp Q BE-Belgique/Belgi&/Belgium
@ Armed forces occupations, ofher @ Armed forces occupations, other
ranks ranks

@ Representatives
Legal Representative:

LeEaI RePresentat'Ve Candidate's List & Candidate's List &
52 legal@gmail.com

o " Integration Programme @ Integration Programme @
~ Documents

Legal Representative Delegate :
ato 2

- Flag the hired Jobseeker's name to whom you want to offer the benefit (#2.2) and then
click on Integration Programme Request to activate the financial benefit (#2.3)

SELECT A CANDIDATE
88 Home
= FLTER
Company
TAX IDENTIFICATION SELF-
™ NUMBER (TIN) M FIRSTNAME M SURNAME STATUS TIVATION ™ CaNDIDATE  DOMICILE
e Associated
= Advisers Job Seeker HIRED NO IT - Italia/Italy, ITI
INTEGRATION
+ Addjobvacancy EESSEQTMW
i Job vacancies
-_I Interviews
[8 Benefitrequest
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- Read the information you received and click on OK (#2.4)

INFORMATION

INTEGRATION PROGRAMME REQUEST

You satisfy the requirements to ask a
benefit for an integration programme

request. a

- Your Integration Programme will be automatically activated, click on OK (#2.5)

INFORMATION

The benefit request has been successfully
activated.

It can be filled in under the homonymous
sub-item of the menu 'Benefits Requests'

o [

- The benefit Integration Programme application form page will automatically launch.
You have the option to complete the form later by clicking on Save to Draft (#2.6)

0o

(s}
0 Home |
FORMDATA  JOBSEEKERDATA  EMPLOYERDATA  VACANCYDATA  HIRING CONTRACTDATA  ATTACHED DOCUMENTS

Company

Associated
Advisers

be

Add job vacancy
Specify for Language Training

Job vacancies

m B +

Interviews

=)

Benefit request Business Visits

SAVE TO DRAFT
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- You can now find the Integration Programme in the Activated Benefit Requests
section (#2.7)

EB Home

Company

o Associated
“* Advisers

Integration Programme: 1

AID JOB SEEKER VACANCY

5079 Seeker Job test FormsList ™

+ Addjobvacancy
i Jobvacancies
-_l Interviews

IQ Benefit request
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Select the Integration Programme Allowance Request Form

- From Home, go to Activated Benefit requests (#3.1)

og QB KD [}y employerl/giugnoz @ 18/07/2022 [lln employerl/giugnoz
e ank Data p 2
a0 Home ZodNk .94 @ 01/07/2022 @ BE-Belgique/Belgié/Belgium © 04/07/2022
8 Brofi I:‘\:;l’)j:k(letmlsh:\venn(v(.'( been Q@ BE-Belgique/Belgié/Belgium @ Armed forces occupations, other Q BE - Belgique/Belgié/Belgium
@ Armed forces occupations, other ranks @ Armed forces occupations, other
ranks ranks
A Curriculum Vitae Yo il Vit
urricuium Vitae
@ Desiredjob Activate Requests: Activate Requests: Activate Requests:
position: Native Language:
Italian Language Course ® Language Course ® anguage Course ®
Job vacancies
Mastered Languages: " ) )
No known language Qualification Recognition ® Qualification Recognition ® Qualification Re ition @
B Interviews Last Education: bsistence Allowance ©
test | - Palestinian Autonomy Territories
[ Benefitrequest

Last Professional Experience:
[1]-ACCOMMODATION AND FOOD
SERVICE ACTIVITIES

test
APERENTICESHIP | © Activated Benefit Requests

O Desired Job Position
Fillin the desired job position to

anguage Course: U

Qualification Recognition: 0

Relocation: 1

increase the visibility of your profile!

20 EMPLOYER VACANCY
+ Add Desired Occupation
4923 employer17giugno2 Job Vacancy da chiudere

Forms List ¥

- Go to the Integration Programme, select Form List (#3.2) and click on the Integration
Programme Draft (#3.3)

EB Home I
Integration Programme: 1
El Company
e Associated e on seeKER e
“=  Advisers
5079 Seeker Job test Forms List ™
+ Addjobvacancy
M Jobvacancies Integration program
n.5079
M Interviews » SeekerJob
test
IB Benefit request -
= Authorization
n.690
o DRAFT
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Fill in the Integration Programme Allowance Request Form

- The Form will automatically open, insert all required data in Form Data and check all
information you provided (Jobseeker, Employer, Vacancy and Hiring Contract Data) is
correct (#3.1)

Home

= 00O
oo

Company

Associated
Advisers

*
Add job vacancy
Job vacancies

Interviews

B + )

5

- Upload the annexes required (#4.2)

Please refer to the FAQ at the end of the document to make sure that you have correctly
uploaded the attachments
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[m]

08 Home

FORMDATA  JOBSEEKERDATA  EMPLOYERDATA  VACANCYDATA  HIRING CONTRACT DATA | ATTACHED DOCUMENTS
Company

ADD OTHER DOCUMENTATION

e Associated
“= Adbvisers ®nggiunei

+ Add jobvacancy

On your Dashboard you can
find the “Attached

i Job vacancies

R interviews Documents” section where
© Benefitrequest you can download some
- intenvew documents necessary for

- Integration Programme

procedures. Once
downloaded you can fill them
in and upload them

QUEST FORMS

If you haven’t done it yet: fill in the bank details item. If you have already done it, make
sure that all data are up-to-date and correctly filled. Please consider that the required
financial benefit is payable only if your bank details are correct.

The payment will be executed to the bank account indicated in this stage.

ATTENTION: change the bank details only within the project platform, after entering with
your credentials. Keep your bank information secret and be wary of emails or calls from
people asking for your bank details or other information: they could be scammers!
Check that your ID card uploaded is still valid and, if not, kindly, upload the new one
before signing your application form!

- Complete the Application Form (#4.3)

10
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(=]
88

m B+ )

Home

Company

Associated
Advisers

Add job vacancy

Job vacancies

Interviews

Benefit request

- Interview

- Integration Programme

INTEGRATION PROGRAMME

LIST OF AVAILABLE BENEFIT REQUEST FORMS

FORMDATA  JOBSEEKERDATA  EMPLOYERDATA  VACANCYDATA  HIRING CONTRACT DATA

ADD OTHER DOCUMENTATION

® Aggiungi

ATTACHED DOCUMENTS

Click on COMPLETE

SAVE TO DRAF * COMPLETE

) e

Sign the Integration Programme Allowance Authorization

Request with One Time Password code (OTP)

- By clicking on Complete, the Employer Request of Authorisation to offer an
Integration Programme preview automatically opens (#5.1). Click on the Send OTP to
receive the code by e-mail (#5.2)

11
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&  DOCUMENT X
88 Home I
EURES —-
Company A A
o>
NPAL
o Associated Eurapean Union Progr Tm
= Advisers N for Employment and Social Agenzia Nazionale Politiche Attive del Lavoro
Innovation "EaSI"
4+ Add job vacancy
‘ Job vacancies
EURES National Coordination Office - Italy
My Interviews ANPAL
Via Fornovo n. 8 - 00192 Roma
@ Benefit request

EURES-TMS@anpal.gov.it

EURES TARGETED MOBILITY SCHEME (TMS)
EMPLOYER REQUEST OF AUTHORISATION TO OFFER
AN INTEGRATION PROGRAMME TO MOBILE WORKERS/TRAINEES/APPRENTICES

1, the undersigned,

Representative of the Company EmployerlOnovembre
Registration number 123456dvsbhjdbhs
Country BE - Belaique/Belaié/Belaium

SEND OTP

- Select the person who will sign the document then click on Confirm (#5.3)

INFORMATION

With which legal entity do you want to sign the
document?

Signatory
LEGAL REPRESENTATIVE
LEGAL REPRESENTATIVE DELEGATE

- If the Legal Representative or her/his Delegate details have been inserted and validated
before click on OK (#5.4)

Please Note: If some data has changed or is missing go to page 26

ATTENTION!

ITISNECESSARY TOENTER THE
DATAAND DOCUMENTS OF THE
SIGNATORY (LEGAL
REPRESENTATIVE OR HIS/HER
DELEGATE) FROM THE COMPANY
PROFILE BEFORE PROCEEDING
WITH THE REQUEST.
INADDITION, THE SIGNATORY'S
EMAIL MUST BE VALIDATED

12
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- The person who is going to sing the Integration Programme Authorization Request will
receive an e-mail with a link to generate the Term & Condition (#5.5)

EURES
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EaS| 2014-2020

Agenzia Nazionale Politiche Attive del Lavoro

Dear Representative Legal,

Here is the link you need to sign the document you are sending to us.

Please check the attachment before click at the link below.

https://eureslogin-stage.anpal.gov.it/check-signed-
email/g6OXMzOGc4Xx/c7bee588775653b027dda0ddd9c864f4fc1a864c87b11065203206c089518470ayZAH8xCoo

Please note:
you received this e-mail to sign project forms via OTP in EURES TMS portal.
If it wasn't you, please delete this e-mail.

Best regards,

The project team
EURES National Coordination Office Italy

TMS ©2022

- Read carefully the Terms and Conditions then click on Accept (#5.6)

13
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Advanced electronic signature
Terms and conditions

Please, scroll down to
display the button to
accept T&C

- Enter the OTP you received by e-mail (#5.7) and sign the Integration Programme
Authorizatin Request by clicking on Confirm (#5.8)

EURES
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N SO the European Union Programme ANP/\L
*u EaS| 2014-2020 e

Agenzia Nazionale Politiche Attive del Lavoro

Dear Representative Legal
Here is the OTP code you need to sign the document you are sending to us.
223128

Please Note:
If it wasn't you, please contact the technical support.

PLEASE NOTE: The OTP will be sent to
Best Regards, the email address you provided in the
The project team . .
EURES National Coordination Office Italy registration form!

TMS ©2022

DOCUMENT SIGNATURE

Entering the One time passwaord [OTP),

you SIGHN the request farm PLEASE NOTE:
Enter the OTP code that you will fad in The OTP expires
woatr ernatil saed e e (200N TR ap s . |
butran. The cade will exgpive in 10 within 10 minutes!
MIJECE

CAMITI AR

- Your Integration Programme Authorization Request has been correctly signed, click
on OK to complete the procedure (#5.9)

14
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INFORMATION

@ The document was successfully signed

- Your Integration Programme allowance request has been correctly signed, click on
OK to complete the procedure (#5.10)

INFORMATION

The document was successfully signed

- Your Integration Programme Authorization request has been Sent (#5.11) and it is
ready to be checked by your Adviser

Please Note: wait for your EURES TMS Adviser approval before starting the Integration
Programme.

(m]=]
o0 Home I Integration Programme: 1
Company

41D JOB SEEKER ACANCY
e Associated
“=  Advisers 5079 Seeker Job test Forms List ™
+ Add job vacancy
@ Jobvacancies Integration program

n.5079
!l Interviews 2 SeekerJob

W test
[§) Benefitrequest s Authorization

n.6%0
@ SENT

& Download Document

15
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- Once your Adviser will approve your Integration Programme Authorization Request,
the status will change to Approved (#5.12) and the Integration Programme Payment
Request Form will automatically appear in Draft (#5.13)

Please Note: every time your status changes, you will receive an e-mail or a notification on
your dashboard

00

8 Home

Company
® Activated Benefit Requests

Invite to Interview: 0

e Associated
= Advisers

+ Add job vacancy Integration Programme: 1
@ Jobvacancies ~D JOBSEEKER VACANCY
M, Interviews 5040 susana jobseeker test 10 novembre Forms List ™
a Benefit request
Integration program Integration program
n.5040 1.5040

2 susanajobseeker & susana jobseeker

@ test 10novembre i test 10 novembre
1 Request m Authorization
n510 n.é81
@ DRAFT @ AUTHORIZED

§ 124000

@ Download Document

16
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HOW TO GET THE INTEGRATION PROGRAMME ALLOWANCE
IN 2 STEPS (PAYMENT REQUEST PROCEDURE)

Integration Programme Payment Request

- From Home, go to Activated Benefit requests (#1.1), go to Integration Programme

you want to apply for (#1.2), select Forms List (#1.3) and click on DRAFT to open the form
(#1.4)

88 Home |
Company
) ® Activated Benefit Requests
e Associated
- S
Advisers MVITETO TtErview. o>
+ Add job vacancy Integration Programme: 1
@ Jobvacancies 10 JOBSEEKER VACANCY
M interviews 5040 susana jobseeker test 10 novembre Forms List ™ @
B Benefit request
Integration program Integration program
n.5040 n.5040
& susana jobseeker & susana jobseeker
@ test 10 novembre @ test 10 novembre
1 Request m  Authorization
n510 n.681
@ DRAFT @ AUTHORIZED
¢ 124000
@ Download Document

17
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- The Form will automatically open, insert all the data required in Form and Bank Data and
check that all information you provided (Jobseeker, Employer, Vacancy, Hiring Contract
Data) is correct (#1.5)

[=}
gl:l Home
FORMDATA  JOBSEEKERDATA  EMPLOVERDATA  VACANCYDATA  HIRING CONTRACTDATA  BANKDATA  [TTACHED DOCUMENTS
[;b Company
" *
e Associated
Advisers LANGUAGE TRAINING .
Included - Individual training
+ Addjobvacancy SPECIFY FOR LANGUAGE TRAINING
test
. Jobvacancies
!l Interviews
BUSINESS VISITS
NOT Included
@ Benefit request
MENTORING SUPPORT
NOT Included

TECHNICAL TRAINING

NOT Included

OTHER
NOT Included

ADMINISTRATIVE SUPPORT

NOT Included

START DATE ENDDATE
14/12/2022 31/12/2022
TOTALN. DAYS TOTAL N. HOURS
14 20

DETAILS OF TRAINING HOURS OR DAYS PER THEMATIC MODULE
test

SAVE TO DRAFT COMPLETE CANCEL

If you haven’t done it yet: fill in the bank details item. If you have already done it, make
sure that all data are up-to-date and correctly filled. Please consider that the required
financial benefit is payable only if your bank details are correct.

The payment will be executed to the bank account indicated in this stage.

ATTENTION: change the bank details only within the project platform, after entering with
your credentials. Keep your bank information secret and be wary of emails or calls from
people asking for your bank details or other information: they could be scammers!
Check that your ID card uploaded is still valid and, if not, kindly, upload the new one
before signing your application form!

18
EURES Targeted Mobility Scheme -Integration Programme Allowance Request



EVURES

—m

—————
EaSI| 2014-2020 Anenzia Nazianale Palitiche Attive dal | aver

With the support from ANPAL
the European Union Programme

- Upload the Attached Documents required (#1.6)
Please refer to the FAQ at the end of the document to make sure that you have correctly
uploaded the attachments

o < €
ED Home
FORM DATA JOB SEEKER DATA EMPLOYER DATA VACANCY DATA HIRING CONTRACT DATA BANKDATA | ATTACHED DOCUMENTS
Company

\ Associated 7 2209/2021 Comprehensive induction raiing
T Avisers e v inthe appicationfom .
" ddbvacney e o On your Dashboard you can
@ Jobvacancies SPECIFY FOR LANGUAGE TRAINING find the “Attached
ereleh Documents” section where
B interviews you can download some
@ Benefit request documents necessary for
- terview Included. Individual taining procedures. Once
R — downloaded you can fill them
fest in and upload them

- Complete the Application Form (#4.3)

[s]
EI:I Home |
FORMDATA  JOBSEEKERDATA EMPLOYERDATA VACANCYDATA  HIRINGCONTRACTDATA  BANKDATA  ATTACHED DOCUMENTS
Company
THE CONTRACT/AGREEMENT SIGNED BY THE COMPANY AND NEW RECRUITED WORKER/TRAINEE/PPRENTICE
. 4 Selectfile
e Associated = Select file
- X
Advisers ADD OTHER DOCUMENTATION
4+ Addjobvacancy @Add
B Jobvacancies
M Interviews
@ Benefit request

Click on COMPLETE

| COMPLETE

SAVE TO DRAFT CANCEL
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Sign the Integration Programme Payment Request
with One Time Password Code (OTP)

- By clicking on Complete, the Integration Programme Payment Request form will
preview automatically open (#2.1). In order to continue click on Send OTP (#2.1) and follow
the same flow indicated for the authorization signature (from page 16 to page 18)

0 I & DOCUMENT

DB Home

E ompan
B, ey EURES

o Associated :‘ ‘.'
“*  Advisers ¥ ok N A
e I
European Union ————————
+ Addjobvacancy R\ e :fmp\ovment Bl Agenzia Nazionale Politiche Attive del Lavoro
Innovation "EasSI"
i Job vacancies
-_] Interviews EURES National Coordination Office - Italy

ANPAL
[9) Benefitrequest Via Fornovo n. 8 - 00192 Roma

EURES-TMS@anpal.gov.it

EURES TARGETED MOBILITY SCHEME (TMS)

employer payment request for an integration programme to mobile workers/trainees/apprentices

1, the undersigned,
Registration number 123456dvsbhjdbhs

Representative of the Company EmployerlOnovembre

Country BE - Belgique/Belgié/Belgium

SEND OTP

- Once signed, your Integration Programme Payment request will be sent and ready
to be checked by your Adviser (#2.3)

Please Note: every time your status changes, you will receive an e-mail or a notification on
your dashboard

08 Home |
[©@ Activated Benefit Requests
ly Compan
Al Invite to Interview: O
g ' e Integration Programme:
+ id j Y JOB SEEKER
8 Job vacancic 5040 susana jobseeker test §0 novembre Forms List *
L/
) Integration program Integration program

[® Benefitrequest n.5040 1.5040

2 susanajobseeker 2 susanajobseeker

@ test 10 novembre @ test 10 novembre

m Request s Authorization

n510 n.681
@ SENT © AUTHORIZED
$ 124000
o D o
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- Once your Adviser and the Project Staff have approved your Integration Programme
Payment Request the status will change to Approved (#2.3)

QB Home

Company

Associated

13
= Advisers

+ Add job vacancy

Job vacancies

Interviews

=2 B B

Benefit request

G

® Activated Benefit Requests

Invite to Interview: 0

Integration Programme: 1

+1D JOBSEEKER VACA|

5040 susana jobseeker test

Integration program
n.5040

& susanajobseeker
i test 10novembre

@ Request
n.510

APPROVED
$ 1240.00|TO PAY

Download Document

cy

0 novembre Forms List ~

Integration program
n.5040

& susanajobseeker
L]

s Authorization
n.681

AUTHORIZED
§ 124000

test 10 novembre

Download Document

Please note: the candidate/s hired/recruited by you must confirm the participation to
the integration programme by a satisfaction questionnaire through the EURES TMS

platform; in case of discrepancy, you will be contacted by your project Adviser for
clarifications.

OnIy when the Questionnaire will be completed, the Project Staff will start evaluating

[N TSN PRSSR R SR £ NN S .

e — — - —a £

- When the payment request is paid, it is removed from the Activated Benefit Requests

section. You can now find it in the Benefit Requests Archive with the status Terminated
and ready for download (#2.4)

avisers

+ Addjobvacancy

M Jobvacancies

L]
B

Interviews

Benefit request

© Benefit Requests' Archive

AMREQUESTID 4 REQUEST

5040 Integration program

JOBSEEKER

susana jobseeker

VACANCY

test 10 novembre

Integration program
n.5040

& susanajobseeker

= Request
n510

TERMINATED
§ 1240.00|20/11/2022 | HESITATE

test 10 novembre

Download Document

Integration program
n.5040
susana jobseeker

= Authorization
n.681

AUTHORIZED
1240.00

test 10 novembre

w

Download Document

Forms List ~
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HOW TO VALIDATE LEGAL REPRESENTATIVE OR
HIS/HER DELEGATE'S E-MAIL ADDRESS

- If the data of the Legal Representative or his/her Delegate or their e-mail address have
changed and have not been validated before, this can be done from the Dashboard by
clicking on Representative in the left column (#1)

+ Addjob vacancy employer@gmail.com
n. 1290 - Test IP n. 1287 - test
M Jobvacancies o Description @ Validated not published @ \Validated not published
@ 31/10/2022 @ 01/10/2022
. test
M Interviews s @ BE-Belgique/Belgiz/Belgium @ BE-Belgique/Belgié/Belgium
@ Armed forces occupations, other @ Armed forces occupations, other

@ Benefit request ranks. ranks
@ Representatives
Legal Representative:
gal Representative Candidate's List v Candidate's List v
legalrepresentative@gmail.co
= Integration Programme @ Integration Programme @
.~ Documents

Legal Representative Delegate :
Legal Representative Delegate

&2 legalrepresentativedelegate@gmail. .
com @ Interviews

@ Documents

n. 1287 - test

- The Employer/Representative Information section will automatically open. Enter the e-
mail address of the Legal Representative or his/her Delegate and upload the identity
documents and the proxy form (#2).

Click on Validate e-mail address to receive the confirmation link for the new e-mail address
(#3)

Please Note: the green letter icon means that the email address has been correctly
validated, while the red letter icon means that the email address has not been validated
yet

Do EMPLOYER INFORMATION
g0 Home
MAININFORMATIOll  REPRESENTATIVES | OFFICES ~ BANKDATA
Company
Associated LEGAL REPRESENTATIVE
- N 1RST NAME SURNAME
Advisers Legal Representative
. EMAIL
+ Addjobvacancy  numbel legalrepresentative@gmail.com =2 :54) VALIDATE EMAIL
ADDRESS
M Jobvacancies
vacancy date screenshot.pn,
ID Card of the Legal Representative o < pne
-_] Interviews
LEGAL REPRESENTATIVE DELEGATE
[8) Benefit request FIRSTHAME SURNAME

Legal Representative Delegate

EMAL
legalrepresentativedel

K]

ID Card of the Delegate
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- Click on Ok to confirm the sending of the confirmation link to the Legal Representative
or his/her Delegate e-mail address (#4)

Please note: the email with the validation link will be sent directly to the Legal Representative
or his/her Delegate new address

SEND VALIDATION MAIL

The email address must be validated.

Do you want to validate it?
Click on OK to send the validation link to the Legal
Representative email address.

- Click on the link received by e-mail to confirm the new e-mail address (#5)

EURES

U EaS| 2014-2020

) With the support from
the European Union Programme /\NP/\L

Agenzia Nazionale Politiche Attive del Lavoro

Dear Representative Legal,
your email address has been entered by Employer Contact employer@gmail.com in the EURES TMS platform as the
address of the legal representative of the company EmployerA .

To confirm your e-mail click on the following link (or copy and paste the address below in the address bar of your
browser):

hitps://eureslogin-stage.anpal.gov.it/valida-email-
Ir/lUVZ1QF1bUi/24¢c24709687a38d579938fea9d5e56a6¢c5c76906cc90059164c7faed09994242f08wHCIBXn

After the link validation, you will be enabled to sign project forms via OTP.

If it wasn't you, please delete this e-mail. @

Best regards,
The project team
EURES National Coordination Office Italy
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- The e-mail address has been validated (#6)

: ’ - E05 20162020

E-Mail confirmed

Your email address has been successfully
validated.

- The new email address will be indicated with the green letter icon (#3.11) once it has
been validated

oo EMPLOYER INFORMATION
of Home
MAIN INFORMATION ~ REPRESENTATIVES ~ OFFICES ~ BANK DATA

Company

Associated LEGAL REPRESENTATIVE
; . FIRST NAME SURNAME

Advisers Legal Representative

. E-MAIL
+ Addjob vacancy Mobile number legalrepresentative@gmail.com v
i vacancy date screenshot.pn;

- Jobvacancies |D Card of the Legal Representative o 4 Png
-
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Did anything go wrong? Are you not able to sign the form?

Please check that all required annexes are uploaded (please, refer to the FAQ at the end of
the document to make sure that you have correctly uploaded the attachments), and verify
that all items in the form are filled in, then send the form again!

What happens next?

When the form is filled in and the documentation is attached (please, refer to the FAQ at the
end of the document to make sure that you have correctly uploaded the attachments), your
application is ready to be checked by the Adviser and project staff.

If there are doubts about the application or if the application is incorrect, your Adviser will
ask you for more information or clarifications.

If all documents and information are right, after the project staff document check, you will
receive your benefit as soon as possible.

Please Note: the amount will be paid from Fondazione Giacomo Brodolini, co-
applicant of the project, charged with the benefit payment responsibility.

Do you need more information or clarification on procedures? Please do not hesitate to
contact your project Adviser!
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EURES - TARGETED MOBILITY SCHEME (TMS)

Frequently Asked Questions
Integration Programme

1. Who can claim for this measure?

SMEs (Small and medium-sized enterprises, staff < 250 employees) wishing to offer
Integration programme/s to their employees/trainees/apprentices hired through the
Project.

2. What is the difference between “basic induction training” and “comprehensive
induction training”?

Basic induction training consists of a training module including only one learning
component: job-related training or a language course without administrative or
settlement facilitation.

Comprehensive induction training consists of the provision of at least one training module
related to the job and/or the needs of the recruited candidate, combined with
administrative support and settlement facilitation (mandatory).

3. Which documents should | upload in the attachments box to apply for the
Integration Programme Allowance?

To apply for the Integration Programme Allowance you should upload in the Platform the
contract/agreement duly signed by the employee/trainee/apprentice and the company.
Please, make sure the contract specifies the duration of job/traineeship/apprenticeship
experience. If not, please provide with an addendum signed by you and the new hired
worker/trainee/apprentice.

4. | signed a contract that does not indicate a duration or other essential information.
Are there other forms I can fill in to attest these circumstances?

Yes, you should upload an addendum to specify/integrate the required information not

included in the contract.
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5. How many times can | apply for an Integration Programme Allowance?

The annual maximum is EUR 30,000. (calendar year). SMEs that have already reached
ceilings in previous editions are subject to additional limitations as determined by project
staff.
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