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EURES - TARGET MOBILITY SCHEME (TMS)

Candidate application for Integration to
Subsistence Allowance

Instructions for jobseekers
(Version 2 - November 2022)

Have you already received an offer for a traineeship/apprenticeship (a work contract is not
eligible for this measure) from an employer registered in EURES TMS? If so, please verify the
eligibility conditions with your Adviser in order to apply for this financial benefit.

The cost of living temporarily in a foreign country can be a major obstacle for mobile
trainees/apprentices. A low income may be insufficient to cope with needs such as housing,
food and transport costs. For this reason, EURES TMS supports trainees and apprentices
in their mobility experience in another EU Member State, Norway or Iceland.

Not all traineeship can receive project support, please check the following conditions:

e the EURES TMS supports work-based experiences, while educational ones are
excluded

e contracts must be in line with the country of destination laws and compliant with
the project quality standards

e employer must remunerate your traineeship/apprenticeship. Voluntary experiences
are not financed by EURES TMS.

How can you calculate your monthly financial support? And how long will you benefit
from it?

This measure aims to grant you a complementary income whenever there is a proven
difference between your actual remuneration/compensation (due from the employer to
you) and the average remuneration paid to any worker having your equivalent
function and level of responsibilities in the hosting country.

The amount (maximum 660 EUR for a maximum of 6 months) is calculated considering
the difference between your remuneration/compensation received and the salary of a
worker in the same company performing equivalent tasks. It is the Employer to attest the
difference by writing a declaration.
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How to get the Subsistence allowance

This financial measure can be claimed by two request forms

e Candidate request of authorization for subsistence allowance: see how to request the

authorization in 5 steps (pp. 3 -11)
e Candidate application for monthly payment of subsistence allowance each month:

see how to request the payment in 4 steps (12-19)
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HOW TO GET THE SUBSISTENCE ALLOWANCE IN 5 STEPS

Login to the project platform

- Login into your dashboard by inserting your e-mail and password (#1.1)

FURES
With the support from
ey inmoomne /ANPAL
EaSI 2014-2020 b = —

COMPANY E-MAIL / PERSONAL E-MAIL

Password =

Have you forgotten your password?
Don't have an account yet? Register!
LOGIN

EURES-TMS@any

EURES Targeted Mobility Scheme -Subsistence Allowance Request



i EaS| 2014-2020 Branin

zinnale Prlitiche Attiva dal | avar

b With the support from NPA
) the European Union Programme

Activate the Subsistence Allowance financial benefit

Please, check the notices you receive in your dashboard to be informed on the status of
your selection and benefit request

DO

- From Home go to the Job Vacancies section (#2.1), select the Job Vacancy for which
you want to apply for the benefit (#2.2) and click on Activate Requests/Subsistence
Allowance (#2.3)

98 Home 0
a Profile @ Profile © Job Vacancies @
<1 Curriculum Vitae (/) Contacts My Vacancies: 2 Published Job Vacancies: 61 Go to Recommended Job Vacancies
Desired job jobseeker10novembre2@gmail.com
a8 positioni 00389734567 n. 1302 - test 10 novembre n. 1305 - Job Vacancy IP
Employer By Employer
B Jobyacancie 01/12/2022 30/11/2022
o o
@ Bank Data . : ; i
B Interviews —_— Q CZ-Cesko/Czech Republic Q BE-Belgique/Belgié/Belgium
fi BankData @ Armed forces occupations, other @ Armed forces occupations, othe
[8) Benefit request & JobSeeker ranks ranks
#® [BAN:
IT71X0200824800000000000015
#® SWIFT:UNICRITMMXX Activate Requests: Activate Requests:
Language Course @ Language Course @
@ Curriculum Vitae
Subsistence Allowance @
Native Language:
Italian
Mastered |

- Read the instruction you receive and click on OK (#2.4)

INFORMATION

Subsistence Allowance Benefit Request
Form

a You satisfy the requirements to ask a
benefit for Subsistence Allowance.

Once submitted your requestwil-be

EURES Targeted Mobility Scheme -Subsistence Allowance Request



—m
Anenz

i EaS| 2014-2020 &

zinnale Prlitiche Attiva dal | avar

b With the support from NPA
) the European Union Programme

- Read the instruction you receive and click on OK (#2.5)

INFORMATION

The benefit request form has been
successfully activated.

It can be filled in under the homonymous
sub-item of the menu 'Benefits Requests'

- The benefit Subsistence application form page will automatically launch. You have the
option to complete the form later by clicking on Save to Draft (#2.6)

oo

[m]
O Home
FORM DATA JOB SEEKER DATA VACANCY DATA HIRING CONTRACT DATA ATTACHED DOCUMENTS

Profile

e

Curriculum Vitae

Desired job
positions

B o 9

Job vacancies

Interviews

=

Benefit request A oss sal rker .

SAVE TO DRAFT CANCEL

[ ]

- You can now find the Subsistence Allowance in the Activated Benefit Requests section
(#2.7)

0o
ao

| Subsistence Allowance: 1
Home

Profile ™D EMPLOYER VACANCY

Jo

Curriculum Vitae 5061 Employer Job Vacancy IP Forms List ~

Desired job
positions

Job vacancies

Interviews

= @ B B 9

Benefit request
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Select Subsistence Request form

- From HOME, go to Activated Benefit requests (#3.1), go to the Subsistence Allowance,
select Form List (#3.2) and click on Subsistence Draft (#3.3)

BE e Subsistence Allowance: 1
& Profile TID EMPLOYER VACANCY
<31 Curriculum Vitae 5061 Employer Job Vacancy IP Forms List 7}
Desired job
=% positions .

Subsistence
M Jobvacancies n.5061

@ JobVacancy IP
B Interviews m Authorization

n126

@ Benefit request @ DRAFT
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Fill in Subsistence Request form

- The Form will automatically open, insert all the data required in Form Data and check
that all information you provided (Jobseeker, Vacancy and Hiring Contract Data) is correct
#4.1)

[]m}
b4

o
O Home
FORMDATA  JOBSEEKERDATA  VACANCYDATA  HIRING CONTRACT DATA | ATTACHED DOCUMENTS

Profile

MONTHLY GROSS SALARY JS

Curriculum Vitae
cur vp mor y sal v
Desired job
positions
yOu & ed 'Othe cif de
Job vacancies

Interviews

MONTHLY GROSS SALARY WORKER

® @ B @ 9

Benefit request

- Upload the annexes required (#4.2)
Please refer to the FAQ at the end of the document to make sure that you have correctly
uploaded the attachments

[=]
O Home |
FORM DATA JOB SEEKER DATA VACANCY DATA HIRING CONTRACT DATA ATTACHED DOCUMENTS|
Profile |
AGREEMEN

Select file

00

=1 Curriculum Vitae GROSS SALARYWORKER CERTIFICATION
* select file

E DD::\ItrIeD‘:IQOb ADD OTHER DOCUMENTATION
P @ On your Dashboard you can
. find the “Attached

Interviews ” .
- Documents” section where
B

penefitrequest you can download some
documents necessary for
procedures. Once
downloaded you can fill them
in and upload them

SAVE TO DRAFT COMPLETE CANCEL
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If you haven’t done it yet: fill in the bank details item. If you have already done it, make
sure that all data are up-to-date and correctly filled. Please consider that the required
financial benefit is payable only if your bank details are correct.

The payment will be executed to the bank account indicated in this stage.

ATTENTION: change the bank details only within the project platform, after entering with
your credentials. Keep your bank information secret and be wary of emails or calls from
people asking for your bank details or other information: they could be scammers!
Check that your ID card uploaded is still valid and, if not, kindly, upload the new one
before signing your application form!

- Complete the Application Form (#4.3)

03 Home I
FORM DATA JOB SEEKER DATA VACANCY DATA HIRING CONTRACT DATA ATTACHED DOCUMENTS

= Profile
FIRST NAME
Job

<=1 Curriculum Vitae i
SURNAME
Seeker

Desired job

=" positions

i Job vacancies
REGISTRATION STATUS/COUNTRY i

M) Interviews BE - Belgique/Belgi&/Belgium Click on COMPLETE
REC IREGION

@ Benefit request tra-Regio NUTS 2

-
Extra-Regio NUTS 3 - test

TRY OF RESIDENCE
ique/Belgié/Belgium

N OF RESIDENC
tra-Regio NUTS 2
RYOFDOMICILE
que/Belgi&/Belgium
x

SMICILE
- Extra-Regio NUTS 3 - test

PHONE
SAVETO DRAFT COMPLETE CANCEL

- Read the instruction you received and click on OK (#4.4)

NOTICE

Are you sure you entered the correct
and updated bank details?
Attention!

a The payment will be made on the bank
details indicated in this financial benefit

form.
]
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Sign the Subsistence Allowance Request with
One Time Password code

- By clicking on Complete, the Application for Subsistence preview automatically opens
(#5.1). Click on the Send OTP to receive the code by e-mail (#5.2)

DOCUMENT A
88 Home I 7
& Profile
<=1 Curriculum Vitae
EURES
E Desired job
e A\NCPAL
European Union Programme -
i Job vacancies N for gﬁpbwm nd Socil Agentia Nazionale Poliiche Attive del Lavord
Innovation “EaSI*

Interviews
EURES National Coordination Office - Italy

® »

Benefit request ANPAL
Via Fornovo n. 8 - 00192 Roma

EURES-TMS@anpal.gov.it

EURES TARGETED MOBILITY SCHEME (TMS)
CANDIDATE REQUEST OF AUTHORISATION FOR SUBSISTENCE ALLOWANCE

I, the undersigned, Seeker Job

Nationality ITALIAN

- Read carefully the Terms and Conditions then click on Accept (#5.3)
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Advanced electronic signature
Terms and conditions

EURES Targeted Mobility scheme is a project managed by ANPAL, jointly with an Italian and foreign
partners (public and private bodies) with the aim to give:

. it the ity to have a ‘pai i ip or i i i in

organizations/enterprises in all EU Member States and Norway and Iceland, as EFTA/EEA Country
members.
eligible emp] the ity to offer a job or trai ip or i ip in the
of EURES Targeted mobility scheme project.
candidates and employers the chance to take advantage of the services and financial benefits of the
EURES TMS.

i and i ion about the EURES TMS project, financial benefits and

services

These services are provided through the EURES TMS project platform. In particular, through the platform
beneficiaries, in compliance with the project rules and procedures, can apply for financial benefits.

How to apply for financial benefits?
All application are managed through the EURES TMS project platform. It is necessary to fill in the
application form, uploading the required annexes per measure, and sign the application form through the

Advanced electronic signature.

What is the advanced electronic signature?

It is an electronic signature foresees by the REGULATION (EU) No 9102014 OF THE EUROPEAN Please, scroll down
PARLIAMENT AND OF THE COUNCIL of 23 July 2014 on clectronic identification and trust services .
for electronic transactions in the internal market and repealing Directive 1999/93/EC and the Italian DPCM dis p| ay the button
of 22 February 2013, Technical rules on generation, affixing and verification of advanced, qualified

electronic signatures e digital, pursuant to articles 20, 3,24 4,28, 3,32, accept T&C

paragraph 3, letter b), 35, paragraph 2, 36, paragraph 2, and 71, at the artt. 55, 56 and 57 .

ANPAL provides this service of electronic signature under the art. 55, par. 2 a) and as institution offering
services for institutional reasons and realizes it on its own.

How to sign the EURES TMS application form through advanced electronic si e?

DECLINE ACCEPT

- Enter the OTP you received by e-mail (#5.4) and sign the Subsistence Allowance
Request by clicking on Confirm (#5.5)

EURES

With the support from
X the European Union Programme AI\“:>/\I_
EaSl 2014-2020 -

Agenzia Nazionale Politiche Attive del Lavoro

Dear Mr. Rossi

Here is the OTP code you need to sign the document you are sending to us.
717328

Please Note:

If it wasn't you, please contact the technical support. PLEASE NOTE: The OTP will be sent to

the email address you provided in the

Best Regards, registration form!
The project team

EURES National Coordination Office Italy

TMS ©2022
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DOCUMENT SIGHNATURE

Entering the One time passwaord [OTP),

you SIGH the request farm PLEASE NOTE:
Enter the OTP code the will find i i
',trnll.:rreln:lil ::'|rlc|:-' r::: II'-: E?;‘JI ] " The A OTP explres
butran. The cade will expire in 10 W|th|n 10 minutes!
minuecs

CANITI AR

- Your Subsistence Allowance Request has been correctly signed, click on OK to
complete the procedure (#5.6)

INFORMATION

The document was successfully signed

- Your Subsistence allowance Request has been Sent (#5.7) and it is ready to be checked
by your Adviser

Please Note: every time your status changes, you will receive an e-mail or a notification on
your dashboard

oo Subsistence Allowance: 1
af Home
2 Profile tID EMPLOYER VACANCY
5061 Employer Job Vacancy IP ist ™
<= Curriculum Vitae add i Forms List
E Desired job
positions .
Subsistence
i Job vacancies n.5061
s JobVacancyIP
™ Interviews i Authorization
n126
@ Benefit request @® SENT
& Download Document

- Once your Adviser has approved your Subsistence Allowance Request, the status will
change to Authorized (#5.7) and you can proceed with the payment request (#5.8)

11
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gg Home Subsistence Allowance: 1
Profile 410 EMPLOYER VACANCY
<A Curriculum Vitae 5061 Employer Job Vacancy IP Forms List ~
e Desired job
positions
Subsistence Subsistence
i Job vacancies n.5061 n.5061
@ JobVacancy IP @ JobVacancy IP
M Interviews i Payment request 2 Authorization
n.195 n.126
[9) Benefitrequest © DRAFT @ AUTHORIZED
& 1000.00
& Download Document

12
EURES Targeted Mobility Scheme -Subsistence Allowance Request



EVRES
With the support from ANP
- the European Union Programme AL

EaS| 2014-2020 Narirmala Prlticha Arte dal | s

HOW TO REQUEST THE CANDIDATE MONTHLY PAYMENT REQUEST
IN 4 STEPS

- Login into your dashboard by inserting your e-mail and password (#1.1)

With the support from
the European AmP‘q amme
EnS12014-2020 s

COMPANY E-MAIL/ PERSONAL E-MAIL

Password =

Have you forgotten your password?

Don't have an account yet? Register!

LOGIN

13
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Fill in the Subsistence Allowance Monthly
Payment Request

Please Note: this form should be filled in every month (for a maximum duration of 6 months).
You don't need to activate the financial benefit again as you already did it before (step 2 of
authorization request)

- From your Dashboard go to Activated Benefit Request section, go to Subsistence
Allowance (#2.1), select Form List (#2.2) and click on Subsistence Payment Draft (#2.3)

EE Home Subsistence Allowance: 1
2 Profile 1D EMPLOYER VACANCY
1 Curriculum Vitae 5061 Employer Job Vacancy IP FormsList ™
E Desired job
positions
Subsistence Subsistence
i Job vacancies n.5061 n.5061
#h JobVacancy IP Job Vacancy IP
™| Interviews m  Payment request m  Authorization
n.195 n.126
[8) Benefit request @ DRAFT @ AUTHORIZED
§ 1000.00
@ Download Document

14
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Fill in the Monthy Subsistence Payment Allowance
Request Form

- The Form will automatically open, insert all the data in Form Data and check that all
information you provided (Jobseeker, Vacancy, Hiring Contract and Bank Data) is correct
(#3.1)

Please refer to the FAQ at the end of the document to make sure that you have correctly
uploaded the attachments

[a]m]

8 Home

FORM DATA JOB SEEKER DATA VACANCY DATA HIRING CONTRACT DATA BANK DATA ATTACHED DQCUMENTS

Profile

VALIDATION DATE OF THE AUTHORIZATION
25/11/2022
Curriculum Vitae

Desired job

HH CURRENCY WITH WHICH YOU WANT TO PROVIDE THE QUANTITY
positions

Eur [EUR]

Job vacancies

Interviews

@ ® B T 9

Benefit request

- Upload the annexes required (#3.2) and complete the Payment Request Form (#3.3)

oo
50 Home
FORMDATA  JOBSEEKERDATA  VACANCYDATA  HIRINGCONTRACT DATA  BANKDATA  |ATTACHED DOCUMENTS
& Profile
PAY SLIP OR OTHER
2 Select file
<=1 Curriculum Vitae
ADD OTHER DOCUMENTATION
Desired j
g Desiredjob ®add
positions
i Job vacancies
!] Interviews
[8) Benefitrequest

SAVE TO DRAFT CANCEL
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If you haven’t done it yet: fill in the bank details item. If you have already done it, make
sure that all data are up-to-date and correctly filled. Please consider that the required
financial benefit is payable only if your bank details are correct.

The payment will be executed to the bank account indicated in this stage.

ATTENTION: change the bank details only within the project platform, after entering with
your credentials. Keep your bank information secret and be wary of emails or calls from
people asking for your bank details or other information: they could be scammers!
Check that your ID card uploaded is still valid and, if not, kindly, upload the new one
before signing your application form!

- Read the instruction you received and click on OK (#3.4)

NOTICE
Are you sure you entered the correct
and updated bank details?

Attention!
The payment will be made on the bank
details indicated in this financial benefit

form.

16
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Sign the Monthy Subsistence Payment Allowance
Request Form with the One Time Password code (OTP)

- By clicking on Complete the Candidate Application for Monthly Payment of
Subsistence Allowance Request preview automatically opens (#4.1). Click on the Send OTP
to receive the code by e-mail (#4.2)

[8]m)}
0o

| c DOCUMENT
Home

Desired job European
positions for Employment and Social

Innovation “EaSt”

rionale Politiche Attive del Lavora

Profile
. EURES m /\
urriculum Vitae
q NPAL
N s

Job vacancies

[

EURES National Coordination Office - Italy
Interviews ANPAL

Via Fornovo n. 8 - 00192 Roma
Benefit request EURES-TMS@anpal.gov.it

® 0

EURES TARGETED MOBILITY SCHEME (TMS)
CANDIDATE APPLICATION FOR MONTHLY PAYMENT OF SUBSISTENCE ALLOWANCE
I, the undersigned, Seeker Job
Nationality ITALIAN
Resident in BEZZZ - Extra-Regio NUTS 3 - test
Country BE - Belgique/Belgié/Belgium
Region BEZZ - Extra-Regio NUTS 2

Telephone 00389734567

the Terms and Conditions then click on Accept (#4.3)

Advanced electronic signature
Terms and conditions

EURES Targeted Mobility scheme is a project managed by ANPAL, jointly with an Italian and foreign
partners (public and private bodies) with the aim to give:

o candidates the opportunity to have a work/paid trai iceshi in
organizations/enterprises in all EU Member States and Norway nd Tectand, as EFTA/EEA Country
members.
eligible employers the opportunity to offer a job or ip or ip in the
of EURES Targeted mobility scheme project.
candidates and employers the chance to take advantage of the services and financial benefits of the
EURES TMS.

i and i ion about the EURES TMS project, financial benefits and

services

These services are provided through the EURES TMS project platform. In particular, through the platform
beneficiaries, in compliance with the project rules and procedures, can apply for financial benefits.

How to apply for financial benefits?

All application are managed through the EURES TMS project platform. It is necessary to fill in the
application form, uploading the required annexes per measure, and sign the application form through the
Advanced electronic signature.

What is the advanced electronic signature? Please. scroll down to
’

It is an electronic signature foresees by the REGULATION (EU) No 910/2014 OF THE EUROPEAN .

PARLIAMENT AND OF THE COUNCIL of 23 July 2014 on electronic identification and trust services dis pl ay the button to

for electronic transactions in the internal market and repealing Directive 1999/93/EC and the Italian DPCM

of 22 February 2013, Technical rules on generation, affixing and verification of advanced, qualified

electronic signatures e digital, pursuant to articles 20, paragraph 3, 24, paragraph 4, 28, paragraph 3, 32, accept T&C.

paragraph 3, letter b), 35, paragraph 2, 36, paragraph 2, and 71, at the artt. 55, 56 and 57 .

ANPAL provides this service of electronic signature under the art. 55, par. 2 a) and as institution offering
services for institutional reasons and realizes it on its own.

How to sign the EURES TMS application form through advanced electronic sighature?

DECLIN] ACCEPT

17
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- Enter the OTP you received by e-mail (#4.4) and sign the Monthly Payment of
Subsistence Allowance Request by clicking on Confirm (#4.5)

EURES

With the support from
q - the European Union Programme ANP/\L

EaSI| 2014-2020

Agenzia Nazionale Politiche Attive del Lavoro

Dear Mr. Rossi

Here is the OTP code you need to sign the document you are sending to us.
717328

Please Note:
If it wasn't you, please contact the technical support. PLEASE NOTE: The OTP will be sent to

Best Regards, the email address you provided in the

The project team o , registration form!
EURES National Coordination Office Italy

TMS ©2022

DOCUMENT SIGNATURE

Entaring the One time passwaord [OTP),

you SIGH the request farm PLEASE NOTE:
Enter the OTP code that will fnd i i

° ',wcrnll.:rn-elrl:lil::'|:IT;P:!:II'¢1I;?;":II IREA " The OTP eXp|reS
biuitran, The code will espive In 10 within 10 minutes!
minuec:

dic

CARETI LAAMIIRR

- Your Monthly Payment of Subsistence Allowance Request has been correctly signed,
click on OK to complete the procedure (#4.6)

INFORMATION

The document was successfully signed

18
EURES Targeted Mobility Scheme -Subsistence Allowance Request



EURES

RAAMIN Wit the support from ANPAL
R the European Union Programme
el EaS| 2014-2020 Enarvia Nasiomale Politichs Attve dal | auer,

Anenzi a wnale Prlitiche Attiva dal | avar,

- Your Monthly Payment of Subsistence Allowance Request has been Sent and it is
ready to be checked by your Adviser (#4.7)

Please Note: every time your status changes, you will receive an e-mail or a notification on
your dashboard

o0 Home
=& Profile Supplementary Allowances Relocation: O
Subsistence Allowance: 1
<=1 Curriculum Vitae
E Desired job 1D EMPLOYER VACANCY
positions
i Job vacancies 5061 Employer Job Vacancy IP Forms List ~

-_l Interviews

Subsistence Subsistence
[3) Benefitrequest n.5061 n.5061
s JobVacancy IP W JobVacancy IP

=2 Paymentrequest =2 Authorization
n.195 n126
@ SENT @ AUTHORIZED
¢ 1000.00

- Once your Adviser and the Project Staff have approved your Monthly Payment of
Subsistence Allowance request, the status will change to Approved (#4.8)

EB Home
2 Pprofile Supplementary Allowances Relocation: O
Subsistence Allowance: 1
<1 Curriculum Vitae
a8 Desired job 1D EMPLOYER VACANCY
positions
5061 Employer Job Vacancy IP tep ¥
M Jobvacancies Forms List
-_l Interviews
Subsistence Subsistence
[8) Benefitrequest n.5061 n.5061
B JobVacancy IP s JobVacancy IP
;. Paymentrequest 33 Authorization
n.195 n.126
©® APPROVED ©® AUTHORIZED
§ 100.00 | TO PAY $ 1000.00
@ Download Document @ Download Document
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- Once the Project Staff has finalized the payment of the request, you will find your
request in the Benefit Requests’ Archive with the status Terminated (#4.9)

EB Home Subsistence Allowance: 1
2  Profile
1D EMPLOYER VACANCY
<= Curriculum Vitae 5061 Enployer Job Vacancy IP Forms List ™ .:g;;znritcw Monthly
a Desired job
positions
@ Jobvacancies Subsistence Subsistence
n.5061 n.5061
-

Interviews l Job Vacancy IP n Job Vacancy IP
= Payment request m Authorization
Benefit request n.195 n.126
© TERMINATED @ AUTHORIZED
$

5 100.00(25/11/2022 | HESITATE 1000.00

© Download Document @ Download Document

- To activate a new monthly payment request, click on Activate a new monthly payment
request in Activates benefit box/Subsistence allowance and repeat the process (#4.10)

EE Home
2 profile Supplementary Allowances Relocation: 0
Subsistence Allowance: 1
=3 Curriculum Vitae
E Desired job D EMPLOYER NACANCY.
positions
Active New Monthly
5061 Empl Job V: P s List ™
M Jobvacancies mployer ob Vacancy Forms List Payment

Interviews

Benefit request M

= o
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Did anything go wrong? Are you not able to sign the form?

Please check that all required annexes are uploaded (please, refer to the FAQ at the end of
the document to make sure that you have correctly uploaded the attachments), and verify
that all items in the form are filled in, then send the form again!

What happens next?

When the form is filled in and the documentation is attached, your application is ready to
be checked by the Adviser and project staff.

If there are doubts about the application or if the application is incorrect, your Adviser will
ask you for more information or clarification.

If all documents and information are right, after the project staff document check, you will
receive your benefit as soon as possible.

Please Note: the amount will be paid from Fondazione Giacomo Brodolini, co-
applicant of the project, charged with the benefit payment responsibility.

Do you need more information or clarification on procedures? Please do not hesitate to
contact your project Adviser!
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EURES - TARGETED MOBILITY SCHEME (TMS)
Frequently Asked Questions

Subsistence allowance

1. Who can claim for this measure?

Candidates hired through the EURES TMS project as trainees or apprentices.

2. Which documents should | upload in the attachments box to apply for the
authorization for subsistence allowance?

To request the EURES TMS authorization, you shall upload in the platform:

e The contract/agreement duly signed by you and the employer. Please, make
sure the contract specifies the duration of the traineeship/apprenticeship
experience. If not, provide this information by uploading an addendum signed
by you and your employer. You can request the addendum from your Adviser
or you can directly download it from your dashboard.

o Employer declaration attesting the difference between your remuneration and
the remuneration of a worker performing equivalent tasks, or Country Labour
legislation/ or Adviser declaration/ or other document confirming the above-
mentioned difference.

3. Which documents should | upload in the attachments box to complete the form
Candidate application for monthly payment of subsistence allowance?

You have to upload the monthly pay slip (every month) or other document attesting
the payment done by the employer (to calculate the difference and enter the amount
in the amount in application form).

Please Note: the payment request can be filled in only once a month.

4. | signed a contract that does not indicate a duration or other essential
information. Are there other forms I can fill in to attest these circumstances?
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Yes, you can upload an addendum to specify/integrate the required information not
included in the contract. You can request the addendum from your Adviser or you
can directly download it from your dashboard.
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